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EDDEvVILLE

Eddyville Charter School
Board of Directors

P.O. Box 68

Eddyville, OR 97343

Phone: 541.875.2942

Fax: 541.875.4050

May 17, 2023- Board Packet
Regular Session 6pm

Regular Board Meeting Called to Order
Past Meeting Minutes: April 19, 2023
Agenda Adjustments

Informational ltems

a) Financial Packet -Doug Byers

Interested Party Comments

Communication

a) Administration Report- Stacy Knudson

b} Athletic Director Report- Karla Pearson

¢} Facilities Manager Report- Danny Wheeler

Consent Agenda
a) Payment of the Bills
b}

Action ltems

a) Proposed 22-23 Budget

b} Accept resignation of Leonard McKenzie
c) Second readings become actions
d) Policies

e) AC-AR

fy EHB

g} EHB-AR

hy KL-AR(1)

y JGE

iy JFCF-AR

9) New Business

AGENDA

Next Meeting April 19th, 2023 at 6:00pm
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Eddyville Charter School
Board of Directors
P.O. Box &8

Eddyville, OR 97343

ESN
2
v Phone: 541.875.2942

EDDYUVILL.E Fax: 541.875.4050

April 26, 2023- Board Packet
Regular Session 6pm
Minutes

Regular Board Meeting Called to Order at 6:00 pm

Past Meeting Minutes: March 15, 2023

a) Ann Cook motioned to approve the past meeting minutes, Stephanie seconded. All voting members voted
in favor of the motion.

Agenda Adjustments - None
Informational ltems
a) Financial Packet -Doug Byers

Interested Party Comments

a) Karla Pearson

b) Brandy Thomson

¢) Amber Brown

d) Senior trip is on schedule

e) Dessert Auction went well with great turnout
f) Revamping booster Club

g} Plant sale

h) ASL will present songs

i) Spring fling Bingo May 19

i} Stephanie Mekemson

k) Non Profit Senior class Committee

Communication

a) Administration Repori- Stacy Knudson
i) Optimal Health Program will be 8 weeks
ii} ECS Safety Team conducted in depth Study
iii} Receiving Pace 5% off
iv) Staff concluded Book Study

b) Athletic Director Report- Karla Pearson

¢) Facilities Manager Report- Danny Wheeler

Consent Agenda
a} Payment of the Bills -
i} Stephanie Mekemsen motioned to approve the past meeting minutes, Ann Cook seconded. All voting
members voted in favor of the motion.




9} Action ltems
a) Correction of Calendar 23-24
b} Ryan Gassner motioned to approve the past meeting minutes, Stephanie Mekemson seconded. All voting

members voted in favor of the mofion.
¢) Superintendent Evaluation Summary

10) New Business
a) Policies
b) AC-AR
Option 2nd option
¢ EHB
d) EHB-AR
e} KL-AR(1)
fiy JGE
g) JFCF-AR

Meeting adjourned at 6:47 pm. Next Meeting May 17th, 2023 at 6:46 pm




Linn Benten Lincoln Education Service District - 905 4ih Avenue SE - Albany, Oregon 97321 - Phone: 541-812-2600 - Fax: 541-926-6047 - www .lblesd k12.or.us

MEMORANDUM

May 11, 2023

TO: Eddyville Charter School Board of Directors
FROM:  Doug Byers, LBL-ESD Fiscal Analyst 11
RE: March 31, 2023 Financial Statements

Board Members,

Attached you will find the 2022-23 financial statements through April 30, 2023. These statements
include the General Fund Statement of Revenues Budget vs. Actual, General Fund Statement of
Expenditures Budget vs. Actual, Special Revenue Funds Revenue and Expenditures, and total
Appropriations for the year.

The General Fund statements include the actual revenues and expenditures from July 1, 2022
through April 30, 2023 as well as projections through June 30, 2023. The estimated General Fund
Ending Fund Balance is $310,000. Contingency makes up $100,000 of the Fund Balance total.

The audit for fiscal year 2022-23 is completed. Fund balances have been rolled to the new year
and all numbers on the financial statement are audited numbers. Eddyville Charter School was
issued an unmodified opinion on the basic financial statements. This means ECS was given a
clean opinion with no reservations. There were no exceptions to the state minimum standards
listed in the results of the audit. The board letter from Pauly Rogers and Co. is included as part of
this month’s financial board report. The full financial report is also available.

Eddyville Charter School investments are held in an interest bearing money market account.
Investments total $880,101.50 and are yielding an interest rate of .050%.

Please let me know if you have any questions or concerns regarding these statements.

Tonja Everest Frank Bricker Miriam Cummins David Dunsdon Roger Irvin Jean Wooten
Superintendent Board Member Board Member Soard Member Board Member Board Member
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Cardholder Name: EDDYVILLE CHARTER SCHOOL 1 Statement for Period:
Account Number: FOUKK-XHRK-XXKX-0697  Statement Closing Date:

03/01/23 to 03/28/23
03/28/23

‘News and Updates

Save on gas, dining and more for your business. It's easy. Just use your Bank of the West
MasterCard® business card at pariicipating top merchants and receive Easy Savings® rebates
automatically. Use your card today and start saving. EasySavings.com

MasterCard Easy Savings Program Cardholder Terms & Conditions: Payment must be paid in full
using an enrolled card at a participating Merchant location. Only select cards and certain

transaction types are eligible. The rebate will appear on your statement after the purchase has o
posted to your card account, not on the receipt, and may not be reflected until the next statement.
Other terms and conditions apply. For more information, visit easysavings.com \:;Qii ]

A PRE-AUTHORIZED PAYMENT OF $893,36 WILL BE PROCESSED ON
04/25/23. ANY ADDITIONAL PAYMENTS YOU MAKE AND ANY CREDIT
ADJUSTMENTS, INCLUDING PURCHASE RETURNS, MADE BETWEEN THE
STATEMENT CLOSING DATE AND THE PAYMENT DATE WILL LOWER YOUR
AUTOMATIC PAYMENT AMOUNT FOR THAT MONTH.

Transactions " = Credit
Tran Post Transaction Description Reference Number Amount
Date Date

Transaction Activity R _ - _

03-04 03-04 SHERATON PORTLAND AIRP PORTLAND OR 55436871 ZTWIFPWFZ D fOD7 $308.56-——
FOLIO #1502592

03-04 0304 ADOBE ACROPRO SUBS 4085366000 CA 52704871ZLQR7JSQ O]O% $14.99 [—

0314 03-14 STAPLES DIRECT 800-3333330 MA 054101929327D9KHB & '_?_6; (57,}"2- $229.90 +

03-25 03-25 AUTOMATIC PAYMENT - THANK YOU F1265002K00CHGDDA - -$5,179.65

03-27 0327 BIO COMPANY INC 3207639084 MN 55506292N5SMEGAGN O((/%W $439.91

Fees . B S . . : .

TOTAL FEES FOR THIS PERIOD $0.00

Interest Charged L .

03-28 03-28  Interest Charge on Purchases $0.00
03-28 03-28 Interest Charge on Cash Advances $0.00
TOTAL INTEREST FOR THIS PERIOD $0.0C

. 2023 Yearto-Date Totals - _
Total fees charged in 2023 $0.00
Total interest charged in 2023 $0.00

Year-to-Date Totals include interest and/or fee adjustments.

»

Page 2 of 3

A trade name ugsed by BMO Harris Bank N.A.
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EDDYVILLE CHARTER SCHOOL |  Statement for Period:
XXXK-XXKK-XKXX-0457  Statement Closing Date:

Cardholder Name:
Account Number:

02/10/23 to 03/09/23
03/09/23

News and Updates

Save on gas, dining and more for your business. It's easy. Just use your Bank of the West
MasterCard® business card at participating top merchants and receive Easy Savings® rebates
automatically. Use your card today and start saving. EasySavings.com

MasterCard Easy Savings Program Cardholder Terms & Conditions: Payment must be paid in full
using an enrolled card at a participating Merchant location. Only select cards and certain
transaction types are eligible. The rebate will appear on your statement after the purchase has

Other terms and conditions apply. For more information, visit easysavings.com

A PRE-AUTHORIZED PAYMENT OF $1,918.69 WILL BE PROCESSED ON
04/06/23. ANY ADDITIONAL PAYMENTS YOU MAKE AND ANY CREDIT
ADJUSTMENTS, INCLUDING PURCHASE RETURNS, MADE BETWEEN THE
STATEMENT CLOSING DATE AND THE PAYMENT DATE WILL LOWER YOUR
AUTOMATIC PAYMENT AMOUNT FOR THAT MONTH.

Transactions continued on next page...

Transactions _ _ " = Credit
Tran Post Transaction Description Reference Number Amount
Date Date

Transaction Activity L o o : B A
02-15 02-15 FRED-MEYER #0227 NEWPORT OR 054362841 F8PKA133T Df q% ~ 35395 -
02-15 02-15  CC-31 TOLDEO TOWNE PUM TOLEDO OR 55508291FRDQ4ARZJ7 U(D%S‘ $47.52 1
02-16 02-18  PHILOMATH TOWNE PUMP PHILOMATH OR 75184121FSGGJTYRT G C)C}’] ~ $33.84
02-16 02-16  CC-25 PHILOMATH TOWNE PHILOMATH OR 55506291GRDQSBKZN $64.69 1—
02-16 02-16  CC-25 PHILOMATH TOWNE PHILOMATH OR 55506291GRDOEBK24 4570.86 it
02-17 02-17  NFHS LEARN.COM COURSE 3179726900 IN 55126851GE0EXJBTE $50.00 T
02-20 02-20  MICHAELS STORES 8743 CORVALLIS OR 55432861L5Y5PDOYE o f ]_ ;5[' -— 378.07
02-21 02-21  CGC-31 TOLDEC TOWNE PUM TOLEDO OR 55506291MRDQATKVN j — $30.00 |—
02-23 02-23  TAKQDAS RESTAURANT SISTERS OR 8517924 1PWGNFT7OYF UU 1 137.60 —
02-24 02-24  SUBWAY 19514 BURNS OR 15270211P025N0254 ’ $80.73
02-26 02-26 BEST WESTERN HOTELS HINES OR 5541734184YVMTGJT ; $235.56

FOLID #114854
02-26 02-26 BEST WESTERN HOTELS HINES OR 5541734154YVMTGK1 E 523556
FOLIO #114855 \5
02-26 02-26 BEST WESTERN HOTELS HINES OR 5541734184YVMTGRZ Ow $235.56
FOLIO #114856
02-26 02-26 BEST WESTERN HOTELS HINES OR 5541734184YVMTH1G $235.56
FOLIO #114857
02-26 02-26 BEST WESTERN HOTELS HINES OR 55417341S4YVMTHIR $235.56
FOLIO #114858
03-08 03-06 AUTOMATIC PAYMENT - THANK YOU F1265002100CHGDDA ) — -$265.56
03-07 0307 FRED-MEYER #0227 NEWPORT OR 0543684228PKTDIGS Ow 25 - $93.73
Fees e e R 3 : ] ~
TOTAL FEES FOR THIS PERIOD $0.00

Page 2 of 3

BANKE=WEST

A trade name used by BMO Harris Bank NA,

5205 0001 MGH 0Bl ¥ 9 250389 0 PARF 7 nf ¥ 18 176% DORR RATR PRARR




=8

ELDYVILLE CHARTER SCHOOL |  Statement for Period:
KKXK-XKXK-KXKK-2024  Statement Closing Date:

Cardholder Name;
Account Number:

02/25/23 to 03/24/23

03/24/23

News ond Updates

Save on gas, dining and more for your business. It's easy. Just use your Bank of the West
MasterCard® business card at participating top merchants and receive Easy Savings® rebates
automatically. Use your card today and start saving. EasySavings.com

MasterCard Easy Savings Program Cardholder Terms & Conditions: Payment must be paid in full
using an enrolled card at a participating Merchant location. Only select cards and certain

transaction types are eligible. The rebate will appear on your statement after the purchase has

posted to your card account, not on the receipt, and may not be reflected until the next statement.
Other terms and conditions apply. For more information, visit easysavings.com

A PRE-AUTHORIZED PAYMENT OF $292.30 WILL BE PROCESSED ON
04/21/23. ANY ADDITIONAL PAYMENTS YOU MAKE AND ANY CREDIT
ADJUSTMENTS, INCLUDING PURCHASE RETURNS, MADE BETWEEN THE
STATEMENT CLOSING DATE AND THE PAYMENT DATE WILL LOWER YOUR
AUTOMATIC PAYMENT AMOUNT FOR THAT MONTH.

Year-to-Date Totals include interest and/or fee adjustments.

Page 2 of 3

BANKXEWEST

A trade name used by BMQ Harris Bank N.A,

5203 DOOL MGH ol 7 24 230324 0 PAGE 2 of 3 10 1265 B8040 BOYS

Transactions .o S " = Credit.
Tran Post Transaction Descripfion Reference Number Amount
Date Date

Transaction Activity - S e R P I
0313 0313 DARY QUEEN #17792 TOLEDO OR 55263522821 ROBKHS OGJZ% $78.25 4
03-13 03-13  BIG 5 SPORTING GOCDS 4 NEWPORT OR 553102029BLS5BNQG b(ﬁ ’I $54.98 |—
03-15 03-15  BIG 5 SPORTING GOODS 2 CORVALLIS OR 55310202B2MF1HNQE (/ Q’L{U $34.99 L
03-16 03-16 CHEFSTORE 7541 NEWPORT OR 55263522QP5PT2LD6 (Jﬂ« $124.08 {.—
03-21  03-2i  AUTOMATIC PAYMENT - THANK YOU ~ F1265002G00CHGDDA _ O@ L9 $3 352.26

o TOTAL FEES FOR THIS PER[OD . $0.00_

Interest Charged o : ' [y
03-24 03-24 Enterest Charge on Purchases $0.00
03-24 03-24  Interest Charge on Cash Advances $0.00

TOTAL INTEREST FOR THIS PERIOD $0.00
2023 Year-{o- Date Totals PESERIe)
Totai fees charged in 2023 $0.00
Total interest charged in 2023 $0.00



b
02/05/23 to 03/04/23
03/04/23

EDDYVILLE CHARTER SCHOOL |  Statement for Period:
XOKK-XXKK-XKKK-8436  Statement Closing Date:

Cardholder Name:
Account Number:

News and Updates

Save on gas, dining and more for your business. it's easy. Just use your Bank of the West
MasterCard® business card at participating top merchants and receive Easy Savings® rebates
automatically. Use your card foday and start saving. EasySavings.com

MasterCard Easy Savings Program Cardholder Terms & Conditions: Payment must be paid in full ot

using an enrolled card at a participating Merchant location. Only select cards and certain .‘
fransaction types are eligible. The rebate will appear on your statement after the purchase has Or
posted to your card account, not on the receipt, and may not be reflected until the next statement. \,{\EL\" '
Other terms and conditions apply. For more information, visit easysavings.com VIR e

A PRE-AUTHORIZED PAYMENT OF $1,080.71 WILL BE PROCESSED ON
04/01/23. ANY ADDITIONAL PAYMENTS YOU MAKE AND ANY CREDIT
ADJUSTMENTS, iINCLUDING PURCHASE RETURNS, MADE BETWEEN THE
STATEMENT CLOSING DATE AND THE PAYMENT DATE WILL LOWER YOUR
AUTOMATIC PAYMENT AMOUNT FOR THAT MONTH.

Year-to-Date Totals include interest and/or fee adjustmenis.

Page 2 of 3

BANKL2EWEST

A trade name used by BMO Harris Bank M.A,

conzT LY S YT

LT3 = SENTHT 0 LY T o Y

mamT

Transactions B "= Credit
Tran Post  Transaction Description Reference Number Amount
Date Date

Transaction Activity o _ . : e co
0211 02-11 DOLLAR TREE NEWPORT OR 05436841B00ABQ2XR 0676 $78.75 4~
02-11 02-11 CHEFSTORE 7541 NEWPORT OR 55263521BPSBRONIE 06"19\ $248.95 |-
02-13 02-13 FRED-MEYER #0227 NEWPORT COR 05436841Q8PL7BGPN U%’[ L_{ $19.80 |
02-13 02-13  SAFEWAY #0378 NEWPORT OR 55263521DRBGJQZSK 4316 T
02-13 0213  JC THRIFTWAY MARKET NEWPORT OR 05140481DLM8V4BHD 06,}?% $47.98~—
02-16 02-16 CHEFSTORE 7541 NEWPORT OR 55263521GP5YYFQBH Ug $178.59 7
02-16  02-16 CHEFSTORE 7541 NEWPORT OR 55263521GP5YYVIGT 060 2_4 $89.64 +
02-17 02-17 WM SUPERCENTER #1925 NEWPORT QR 0543684 1HBL.K4QF10 U,Z)q:% $132.02 —
02-18 02-18 CHEFSTORE 7541 NEWPORT OR 55263521JP65FASAW qu?’ $1d44.94 |—
02-21 02-21 PAPA MURPHY'S OR066 OL 5412658008 OR 55263521 M2M26F562 $106.88
03-01 03-01  AUTOMATIC PAYMENT - THANK YOU F1265001W0O0CHGDDA -$1,268.91

TOTAL FEES FOR THIS PERICD $0.00

Interest Charged . ... S o
03-04 03-04  Interest Charge on Purchases $0.00
03-04 03-04 inferest Charge on Cash Advances $0.00

TOTAL INTEREST FOR THIS PERIOD $0.00
2023 Year-to-Date Totals _
Total fees charged in 2023 $0.00
Total interest charged in 2023 $0.00




-
S
B

Cardholder Name: EDDYVILLE CHARTER SCHOOL | Statement for Period: 02/05/23 to 03/04/23
Account Number: KXOKK-XXXK-XXXK-4851 Statement Closing Date: 03/04/23

News and Updates

Save on gas, dining and mare for your business. It's easy. Just use your Bank of the West
MasterCard® business card at participating top merchants and receive Easy Savings® rebates
automatically. Use your card today and start saving. EasySavings.com

MasterCard Easy Savings Program Cardholder Terms & Conditions: Payment must Np@aud
using an enrolled card at a participating Merchant location. Only select cards and certain /™~ &
transaction types are eligible. The rebate will appear on your statement after the purchagg, : bas
posted to your card account, not on the receipt, and may not be reflected until the next sta e@(g,m.

Other terms and conditions apply. For more information, visit easysavings.com

A PRE-AUTHORIZED PAYMENT OF $7.06 WILL BE PROCESSED ON
04/01/23. ANY ADDITIONAL PAYMENTS YOU MAKE AND ANY CREDIT
ADJUSTMENTS, INCLUDING PURCHASE RETURNS, MADE BETWEEN THE
STATEMENT CLOSING DATE AND THE PAYMENT DATE WILL LOWER YOUR
AUTOMATIC PAYMENT AMOUNT FOR THAT MONTH.

Transactions S U o . R - = Credit
Tran Post Transaction Description Reference Number Amount
Date Date

Transaction Activity S _ N ' _ I .

02-09 02-08 WALMART.COM 800-966-6548 AR 5543286182XFN1SFZ DC)%(-P $7.06
03-01 03-01 AUTOMATIC PAYMENT - THANK YOU F1265001WO0CHGDDA -$244.84

Fees R R . : o
TOTAL FEES FOR THIS PERIOD $0.00

Interest Charged - s P R IR . o o _
03-04 03-04  Interest Charge on Purchases $0.00
03-04 03-04  Interest Charge on Cash Advances $0.00

TOTAL INTEREST FOR THIS PERIOD %0.00

- 2023 Year—to Date Totals _ o
Total fees charged in 2023 $0.00
Total interest charged in 2023 $0.00

Year-to-Date Totals include interest and/or fee adjustments.

!nterest Charge Calculation o _
Your Annual Percentage Rate (APR) is the annual mterest rate on your account

. : : - Annual Percentage Rate "~ Balance Subject to s I
Type of I_.’_:a.lgl.'lf:e ol | | . (APR) RN Interest Raté s -Interest Charge “
PURCHASES 19.49% (v) $0.00 $0.00
CASH ADVANCES 27.49% (v) $0.00 $0.00
BALANCE TRANSFER 19.49% {v) $0.00 $0.00
(v) = Variable Raie

Page 2 of 3

A trade name used by BMO Harris Bank N.A,
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May 2023
Administration Report
Enrollment: 198

Classes participating in Spring Fling/Science and Art Fair May 19 w/ ECS Booster Club's Bingo and Silent Auction as well
as Kindergarten Round-up. The plant sale and CTE manufacturing sale will also be held.

Numerous field trips are taking place, K-12. Tide pools, lighthouse garden, Landfill, OSU wave lab, Hatfield Marine
Science center and Aquarium, efc.

State Assessments are finishing up with an ECS deadline of May 25.

Tier 3 reading groups are being given a double dose of reading instruction and smail group work by adding in a second
20-min. session each day.

MS Dance and HS Prom this month with pictures on social media to follow.
Awards nights, 8" grade promotion and HS graduation planning/execution are in full swing.

Fun Day in partnership with Booster Club is in the final planning stages. Leadership students are volunteering to assist
Boosters in setup/cleanup and activities. Thanks to all who help with this.

Senior Trip to Sunriver + local adventures May 29-May 31.

District Track in Portland May 19 and 20 — Good Luck, Eagles!

HS softball and baseball season are coming o a close. Thanks for ali the support in getting these programs back at ECS.
Administrative

Cognia — Accreditation Review course and preliminary work is underway for 2023-24 requirements.

Monthly Cohort Sessions with

Portico and Inflexion for each Secondary Admin. and Superintendents (Shared Vision for Readiness)
Monthly 1:1 Coaching sessions

Portico and Inflexion for each Secondary Admin. and Superintendents
Monthly Zoom meetings

OASSA executive board meetings and conference planning sessions {Currently 1A/2A rep.)

OTR (School/District leaders and legislative update meetings)

Women Superintendents of Oregon Meetings once a month

Summer Learning application and grant plan due May 31
ECS Summer Leaming July 24 — Aug 4 (8:30am-2:30pm M-F)
Custom survey issued, Data collection process and PD discussed/planned
60 hrs. direct instruction for students entering K- grades. Equitable, inclusive and culturally relevant

Admin. and Finance (LBLESD) have completed the proposed 23-24 budget
Much work is underway with ptanning master schedules and assignments for 2023-24
Guidance counselor meets with incoming 6"-12" students re: course forecasting

ECS is hosting a Lincoln County Emergency Preparedness training May 12

Staff Appreciation Week Success:
Daify meals made by admin. and also a catered day, custom coffee mugs, plants/flowers, eagle swag and
freats...

COSA Planning team for Summer Conference 2023
COSA Seaside Conference — June 21-23 (leadership team OASSA Board and attendee for workshops)




Eddyville Charter School

Code: AC-AR
Adopted:

Discrimination Complaint Procedure

Complaints regarding discrimination or harassment, on any basis protected by law, shall be processed in
accordance with the following procedures:

Step 1 Complaints may be oral or in writing and should be filed with the administrator. Any staff
member that receives a written or oral complaint shall report the complaint to the
administrator.

The administrator shall investigate and determine the action to be taken, if any, and reply in
writing to the complainant within [10] school days of receipt of the complaint.

Step 2 If the complainant wishes to appeal the decision of the administrator, the complainant may
submit a written appeal to the administrator’s designee within five school days after receipt of
the administrator’s response to the complaint.

The designee shall review the administrator’s decision within five school days and may meet
with all parties involved. The designee will review the merits of the complaint and the
administrator’s deciston. The designee will respond in writing to the complainant within 10
school days.

Step 3 If the complainant is not satisfied with the decision of the designee, a written appeal may be
filed with the Board within five school days of receipt of the designee’s response in Step 2.
The Board may decide to hear or deny the request for appeal at a Board meeting. If the Board
decides to hear the appeal, the Board may meet with the concerned parties and their
representative at a Board meeting. The Board’s decision will address each allegation in the
complaint and contain the reasons for the Board’s decision. A copy of the Board’s decision
shall be sent to the complainant in writing within 10 days of thiseeting.

If the Board decides not to hear the appeal the administrator’s decision is final.

If the administrator is the subject of the complaint the individual may start at Step [2] [3] and file a
complaint with the Board chair. The Board may refer the investigation to a third party.

Complaints against the Board as a whole or against an individual Board member may start at Step [3],
should be submitted to the Board chair, and may be referred to counsel. Complaints against the Board
chair may start at Step [3] and should be referred directly to the Board vice chair.

Timelines may be extended based upon mutual consent of the public charter school and the complainant in
writing.

R5/11/2023 Discrimination Complaint Procedure — AC-AR
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Appeal Process

A decision reached by this public charter school board for a complaint that alleges a violation of OAR
581-021-0047 (Prohibition against using Native American mascots) may be appealed to Oregon
Department of Education (ODE) under OAR 581-002-0001 - 581-002-0023.

A final decision reached by the public charter school board for a complaint that alleges a violation of
Oregon Revised Statute (ORS) 659.850 or Oregon Administrative Rule (OAR) 581-021-0045 or OAR
581-021-0046 (Discrimination), is recognized as the final decision regarding this complaint' by the Board
of Lincoln County School District. A final decision may be appealed to ODE under OAR 581-002-0001 -
581-002-0023.

! The public charter school board is given this authority by the school’s sponsor, Lincoln County School District as established
by the Board policy.

R5/11/2023 Discrimination Complaint Procedure ~ AC-AR
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[ ] Charter School

DISCRIMINATION COMPLAINT FORM

Name of Person Filing Complaint Date School or Activity
Student/Parent [0 Employee [1 Job applicant [ Other OO
Subject of complaint:

L1 Race

1 Color

[ Religion

I Sex

[ National or ethnic origin

[ Mental or physical disability

[1 Marital status

O Familial status

[0 Economic status

[1 Veterans’ status

[ Age

3 Sexual orientation

O Gender identity

1 Pregnancy

O Income level

O Athletic ability

[ Proficiency in English
language

[ Discriminatory use of a
Native American mascot

[1 Other

Specific complaint: (Please provide detailed information including names, dates, places, activities and
results of discussion.)

Who should we talk to and what evidence should we consider?

Suggested solution/resolution/outcome:

R5/11/2023 Discrimination Complaint Procedure — AC-AR
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This complaint form should be mailed or submitted to the [administrator] [director].

Direct complaints related to educational programs and services may be made to the U.S. Department of
Education, Office for Civil Rights. Direct complaints related to employment may be filed with the Oregon
Bureau of Labor and Industries, Civil Rights Division or the U.S. Department of Labor, Equal
Employment Opportunities Commission.

R5/11/2023 Discrimination Complaint Procedure — AC-AR
4-3




Eddyville Charter School

Code: EHB
Adopted:

Cybersecurity

The purpose of information security is o protect the confidentiality, integrity and availability of public
charter school data as well as any information systems that store, process, or transmit public charter school
data, and protect the information resources of the public charter school from unauthorized access or
damage.

The underlying principles followed to achieve that objective are:

1. Information Confidentiality: The ability to access or modify information is provided only to
authorized users for authorized purposes;

2. Information Integrity: The information used in the pursuit of the public charter school objectives can
be trusted to correctly reflect the reality it represents; and

3. Information Availability: The information resources of the public charter school, including the
network, the hardware, the software, the facilities, the infrastructure, and any other such resources,
are available to support the objectives for which they are designated.

The requirement to safeguard information resources must be balanced with the need to support the pursuit
of legitimate public charter school objectives. The value of information as a resource increases through its
appropriate use; its value diminishes through misuse, misinterpretation, or unnecessary restrictions to its
access.

This policy and accompanying administrative regulation applies to all staff and third-party agents of the
public charter school as well as any other public charter school affiliate, including students, who are
authorized to access public charter school data and to all computer and communication devices and
systems that store, process, or transmit public charter school data.

END OF POLICY

Legal Reference(s):

QRS Chapter 192 ORS 336.184
ORS Chapter 338 ORS 646A.600 - 646A.626

Children’s [nternet Protection Act, 47 U.5.C.§§ 254(h) and (1); 47 C.F.R. § 54.520.

Children’s Online Privacy Protection Act 0of 1998, 15 U.S.C. §§ 6501 to 6505; 16 C.F.R. § 312.

Family Educational Rights and Privacy Act, 20 U.5.C.§ 1232g; 34 C.F.R. § 99.

Health Insurance Portability and Accountability Act of 1996, 42 U.S.C. § 1320d; 45 C.F.R. §§ 160, 164.

Protection of Pupil Rights, 20 U.8.C. § 1232h; Student Rights in Research, Experimental Programs and Testing, 34 C.F.R. § 98.

3715723 | RS » Cybersecurity — EHB
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Eddyville Charter School

Code: EHB-AR
Revised/Reviewed:

Cybersecurity

Throughout its lifecycle, an information system that stores, processes or transmits public charter school
data shall be protected in a manner that is considered reasonable and appropriate, as defined in
documentation approved and maintained by the Information Technology Department, given the level of
sensitivity, value and criticality that the public charter school data has to the public charter school.

Individuals who are authorized to access public charter school data shall adhere to the appropriate Roles
and Responsibilities, as defined in this administrative regulation.

Roles and Responsibilities

“Designated Information Security Officer (ISO)” means an employee designated by the director to oversee
the information security program. The ISO will be a senior-level employee at the public charter school.
The responsibilities of the ISO include the following:

1.  Developing and implementing a school-wide information security program;
2. Documenting and disseminating information security policies and procedures;

3.  Coordinating the development and implementation of required information security training and
awareness program for staff and administrators;

4,  Coordinating a response to actual or suspected breaches in the confidentiality, integrity or
availability of public charter school data and following statutory requirements;

5.  Implement Multi-Factor Authentication (MFA) for logins;
6. [{Implementing an IT security audit.]

“Data owner” means a management-level employee of the public charter school who oversees the lifecycle
of one or more sets of public charter school data. Responsibilities of a data owner include the following:

1.  Assigning an appropriate classification to public charter school data;
2.  Determining the appropriate criteria for obtaining access to public charter school data;

3.  Ensuring that data custodians implement reasonable and appropriate security controls to protect the
confidentiality, integrity and availability of public charter school data;

4.  Understanding and approving how public charter school data is stored, processed, and transmitted by
the public charter school and by third-party agents of the public charter school; and

5.  Understanding how public charter school data is governed by public charter school policies, state
and federal regulations, contracts and other legal binding agreements.

3/15/23 | RS Cybersecurity — EHB-AR
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“Data custodian™ means an employee of the Information Technology Department who has administrative
and/or operational responsibility over public charter school data. In many cases, there will be multiple data
custodians, A data custodian is responsible for the following:

1. Understanding and reporting on how public charter school data is stored, processed and transmitted
by the public charter school and by third-party agents of the public charter school;

2. Implementing appropriate physical and technical safeguards to protect the confidentiality, integrity
and availability of public charter school data;

3.  Documenting and disseminating administrative and operational procedures to ensure consistent
storage, processing and transmission of public charter school data;

4.  Provisioning and deprovisioning access to public charter school data as authorized by the data
owner;

5. Understanding and reporting on security risks and how they impact the confidentiality, integrity and
availability of public charter school data;

6.  Back up data daily; and
7.  Force email and domain passwords to expire at least annually.

“User,” for the purpose of information security, means any employee, contractor or third-party agent of the
public charter school who is authorized to access Public Charter School Information Systems and/or public
charter school data. A user is responsible for the following:

1.  Adhering to policies, guidelines and procedures pertaining to the protection of public charter school
data;

2.  Reporting actual or suspected vulnerabilities in the confidentiality, integrity or availability of public
charter school data to a manager or the Information Technology Department; and

3. Reporting actual or suspected breaches in the confidentiality, integrity or availability of public
charter school data to the Information Technology Department.

Classification of Information

Data classification, in the context of information security, is the classification of data based on its level of
sensitivity and the impact to the public charter school should that data be disclosed, altered or destroyed
without authorization. The classification of data helps deternine what baseline security controls are
appropriate for safeguarding that data. All public charter school data should be classified into one of three
sensitivity levels or classifications: confidential, sensitive and public. In some cases, data could fall into
multiple categories, i.e., salaries.

Data should be classified as confidential when the unauthorized disclosure, alteration, or destruction of
that data could cause a significant level of risk to the public charter school or its affiliates. Examples of
confidential data include data protected by state or federal privacy regulations and data protected by

3/15/23 | RS Cybersecurity — EHB-AR
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confidentiality agreements. The highest level of security controls should be applied to confidential data.
Examples: student data, evaluation and disciplinary records.'

Data should be classified as sensitive when the unauthorized disclosure, alteration or destruction of that
data could result in 2 moderate Jevel of risk to the public charter school or its affiliates. By default, all
public charter school data that is not explicitly classified as confidential or public data should be treated as
sensitive data. A reasonable level of security controls should be applied to private data. Examples: salaries
and staff personal contact information.

Data classified as sensitive may be disclosable as public record under Oregon Revised Statute {(ORS)
Chapter 192. However, the sensitivity level of the data can v;varrant the assigned data classification and
associated safeguard security conirols.

Data should be classified as public when the unauthorized disclosure, alteration or destruction of that data
would result in little or no risk to the public charter school and its affiliates. Examples of public data
include information intended for broad use within the publicé charter school community at large or for
public use. While little or no controls are required to protect the confidentiality of public data, some level
of control is required to prevent unauthorized modification or destruction of public data. Examples: board
minutes and policies.

Online Services and Applications

Public charter school employees ate encouraged to research online services or applications to support the
pursuit of public charter school objectives. However, public charter school employees are prohibited from
installing or using applications, programs or other software, or online systems/websites that store, collect
or share confidential or sensitive data, until the ISO approves the vendor and software or service. Before
approving the use or purchase of any such software or online service, the ISO, or designee, shall verify
that it meets the requirements of all applicable laws, regulations and board policies, and that it
appropriately protects public charter school data. This prior approval is required whether or not the
software or online service is obtained or used without charge.

Implementation

The Information Technology Department is directed to develop operating policies, standards, baselines,
guidelines and procedures for the implementation of this administrative regulations to include, but not
limited to, addressing data encryption, logical access control, physical access control, vulnerability
management, risk management and security logging and monitoring.

Violations of Policy and Misuse of Information

Violations of this administrative regulation include, but are not limited to: accessing information to which
the individual has no legitimate right; enabling unauthorized individuals to access information; disclosing
information in a way that violates applicable policy, procedure or other relevant regulations or laws;

inappropriately modifying or destroying information; inadequately protecting information; or ignoring the

! These examples are for IT purposes and may not be consistent with record request and disclosure requirements.

3/15/23 | RS Cybersecurity - EHB-AR
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explicit requirements of data owners for the proper management, use and protection of information
resources.

Violations may result in disciplinary action in accordance with public charter school policies, procedures
and/or applicable laws. Sanctions may include one or more of the following:

1. Suspension or termination of access;
2. Disciplinary action up to and including dismissal; and’
3.  Civil or criminal penaliies.

Employees are encouraged to report suspected violations of this administrative regulation to the ISO or to
the appropriate data owner. Reports of violations are considered sensitive information until otherwise
designated.

3/15/23 | RS Cybersecurity — EHB-AR
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Eddyville Charter School

Code: KIL-AR
Revised/Reviewed:

Public Complaint Procedure

A parent or guardian of a student attending the public charter school, a staff member, a student or patron of
the public charter school who wishes to express a concern should discuss the matter with the public charter
school employee involved. If the concern remains unresolved, a complaint may be filed.

An individual or organization that alleges the public charter school is violating or has violated provisions
of restraint or seclusion in Oregon Revised Statute (ORS) 339.285 - 339.303 or Oregon Administrative
Rule (OAR) 581-021-0550 - 581-021-0570 (Restraint or Seclusion) is encouraged to initiate Step One of
this complaint procedure and file a complaint with the administrator.

The Director: Step One:

A complainant may file a complaint with the Director clearly stating the nature of the complaint and
a suggested remedy. A form is available, but is not required.

The Director shall investigate the complaint, confer with the complainant and the parties involved,
prepare a report of the findings and conclusion, and provide a report in writing or in an electronic
form] to the complainant within five working days of receipt of the complaint.

The Board: Step Two

If the complainant is dissatisfied with the director’s findings and conclusion, the complainant may
appeal the decision to the Board within [five] working days of receiving the director’s decision. The
Board will review the findings and conclusion of the director in a public meeting to determine what
action is appropriate. The Board may use executive session if the subject matter qualifies under
Oregon law. Appropriate action may include, but is not limited to, holding a hearing, requesting
additional information, and adopting the director’s decision as the public charter school board’s
decision. All parties involved may be asked to attend such hearing for the purposes of making
further explanations and clarifying the issues.

The complainant shall be informed of the Board’s decision within 30 days from the receipthearing of
the appeal to the Board. The Board’s decision will address each allegation in the complaint and
contain reasons for the Board’s decision. The Board’s decision will be final.

If the Board chooses not to hear the complaint the director’s decision is final.

The complaint procedure will not be longer than 90 days from the filing date of the original
complaint with the director. The timelines may be extended upon written agreement between the
public charter school and the complainant.

Complaints against the director should be filed with the Board chair on behalf of the Board, The Board
chair shall present the complaint to the Board in a Board meeting. If the Board decides an investigation is
warranted, the Board may refer the investigation to a third party. When the investigation is complete, the
HR3/15/23 | SL Public Complaint Procedure — KL-AR
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results will be presented to the Board. The Board may use executive session if the subject matter qualifies
under Oregon law. The Board shall decide, within 20 days, in open session what action, if any, 18
warranted. The written final decision of the Board regarding the complaint shall be issued by the Board
within 340 days of receipt of the complaint by the Board.

Complaints against the Board as a whole or against an individual Board member should be referred to the
Board chair on behalf of the Board. The Board chair shall present the complaint to the Board in a Board
meeting. If the Board decides an investigation is warranted, the Board may refer the investigation to a third
party. When the investigation is complete, the results will be presented to the Board. The Board shall
decide—within-[20} days in open session what action if any, is warranted. The written final decision of the
Board regarding the complaint shall be issued by the Board within 340 days of receipt of the complaint.

Complaints against the Board chair should be referred directly to the Board vice chair on behalf of the
Board. The Board vice chair shall present the complaint to the Board in a Board meeting. If the Board
decides an investigation is warranted, the Board may refer the investigation to a third party. When the
investigation is complete the results will be presented to the Board. The Board shall decides—ithin{203-
days; in open session what action, if any, is warranted. The written decision of the Board regarding the
complaint shall be issued by the Board within 310 days of receipt of the complaint.

The timelines may be extended upon written agreement between the distrietpublic charter school and the
complainant.

Appeal Process

A final decision reached by the public charter school board for a complaint that alleges a violation of ORS
339.285 - 339.303 or QAR 581-021-0550 - QAR 581-021-0570 (Restraint or Seclusion), ORS 659.852
(Retaliation), or applicable OAR Chapter 581, Division 22 (Division 22 Standards), is recognized as the
final decision regarding this complaint' by the Board of Lincoln County School District. A final decision
may be appealed to the Oregon Department of Education under OAR 581-002-0003 - 581-002-0005.

' The public charter school board is given this authority by the school’s sponsor, Lincoln County School District, as established

by Board policy.
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[Name of Public Charter School]

COMPLAINT FORM

To: C1 Employee* [ Director* [ Board chair [ Board vice chair

* Form available but is not required.

Person Making Complaint

Phone Number Email

Nature of Complaint

Who should we talk to and what evidence should we consider?

Suggested solution/resolution/outcome:

Signature of Complainant: Date:

Office Use

Disposition of Complaint:

Signature: Date:

cc: School Office
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Eddyville Charter School

Code: JGE
Adopted:

Expulsion**

A public charter school administrator, after reviewing available information, may recommend to the Board
that a student be expelled. Expulsion of a student shall not extend beyond one calendar year.

A student may only be expelled for any of the following circumstances:

1.  When a student’s conduct poses a threat to the health or safety of students or employees;

2. When other strategies to change the student’s conductbehavior have been ineffective, except that
expulsion may not be used to address truancy; or

3. When required by law.

The use of expulsion for discipline of a student in fifth grade or lower is limited to:

1. Nonaccidental conduct causing serious physical harm to a student or employee;

4. When a school administrator determines, based on the administrator’s observations or upon a report
from an employee, the student’s conduct poses a direct threat to the health or safety of students or
employees; or

5. When the expulsion is required by law.

The age of the student and the past pattern of behavior will be considered prior to imposing the expulsion.

No student may be expelled without a hearing unless the students’ parents, or the student if 18 years of
age, waives the right to a hearing, either in writing or by failure to appear at a scheduled hearing. By

cthe-righi-to-a-hearing, 4 ard-pa ag o-abideby-theftind ofo-hear 2

The Board delegates the authority to decide on an expulsion to the director. The director may designate
another person to handle the potential expulsion, and the director, a designee or another individual may act
as the hearings officer. The public charter school may contract with an individual who is not employed by
the public charter school to serve as the hearings officer. The hearings officer will not be associated with
the initial actions of the public charter school administrators. The hearings officer will conduct the hearing
and make a final decision regarding the expulsion. A decision of the hearings officer may be appealed by
the parent or the student if age 18 or over to the Board for review.

If the decision of the hearings officer is appealed to the Board for review, the findings as to the facts and
the hearings officer’s decision will be submitted to the Board, and will be available in identical form to the
Board, the student and the student’s parents at the same time. At a future meeting, the Board will review
the hearings officer’s decision and will affirm, modify or reverse the decision.
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When a recommendation for an expulsion is made and a hearing is not waived, the following procedure is
required:

L.

10.

11.

12.

13.

14.

Notice will be given to the student and the parent by personal service' or by certified mail® at least
five days prior to the scheduled hearing. Notice shall include:

a.  The specific charge or charges and the specific facts that support the charge or charges;
oot Iy o Ision:

c. A recommendation-statement of intent to consider the charges as a reason for expulsion;

d.  The student’s right to a hearing;

e.  When and where the hearing will take place; and

f. The student may be represented by counsel or other personss

Iﬂ-l-l—%&SG the parent or student hasﬂ&%al%amd@mdmgdoes not understand the English language

ities, the public charter school will provide an interpreter
during the hearmg All communications will be in 2 manner that is understandable to the parents and
student-translator;

The student shall be permitted to have a representation present at the hearing to advise and to present
arguments. The representation may be an attorney,-andfor parent or other person. The public charter
school’s attorney may be present;

The student shall be afforded the right to present their version of the events underlying the expulsion
recommendation and to introduce evidence by testimony, writings or other exhibits;

The student shall be permitted to be present and to hear the evidence presented by the public charter
school;

The hearings officer or the student may record the hearing;

Strict rules of evidence shall not apply to the proceedings. However, this shall not limit the hearings
officer’s control of the hearing;

! The person serving the notice shall file a return of service. (OAR 581-021-0070)

? When “certified mail is given to a parent of a suspended student, the notice shall be placed in the mail at least five days before
the date of the hearing.” {OAR 581-021-0070}
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15,

16. A Board-conducted hearing or a Board review of the hearings officer’s decision will be conducted in
executive session unless the student or the student’s parent requests a public hearing. If an executive
session is held by the Board or a private hearing held by the hearings officer, the following will not

be made public:

a. The name of the minor student;

b.  The issues involved, including a student’s confidential record;

¢.  The discussion;

d.  The vote of Board members, which may be taken in executive session when considering an

expulsion.

Prior to expulsion, the public charter school must notify the resident district of the student about the
impending expulsion.

END OF POLICY

Legal Reference(s):

ORS 192.660
ORS 332.061

ORS 336.615 - 336.665
ORS 338.115(1)(j)
ORS 339.115

ORS 339.240

ORS 339.250

OAR 581-021-0050
OAR 581-021-0070
QAR 581-021-0071
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Eddyville Charter School

Code: JEFCF-AR
Revised/Reviewed:

Hazing, Harassment, Intimidation, Bullying, [Menacing, ]Cyberbullying, or
Teen Dating Violence Reporting Procedures — Student

The Director has responsibility for investigations concerning acts of hazing, harassment, intimidation or
bullying, menacing, acts of cyberbullying, and incidents of teen dating violence. The investigator(s) shall
be a neutral party having had no involvement in the report presented.

All reports will be investigated in accordance with the following procedures:

Step 1 Any reports or information on acts of hazing, harassment, intimidation or bullying, [menacing,
acts of cyberbullying, or incidents of teen dating violence (e.g., complaints, rumors) shall be
presented to the employee position title. Reports against the administrator shall be filed with
the Board chair. All such information will be reduced to writing and will include the specific
nature of the offense and corresponding dates.

Step 2 The Director receiving the report shall promptly investigate. Parents will be notified of the
nature of any report involving their student. The Director will arrange such meetings as may be
necessary with all concerned parties within five working days after receipt of the information
or report. The parties will have an opportunity to submit evidence and a list of witnesses. All
findings related to the report will be reduced to writing. The public charter school official(s)
conducting the investigation shall notify the person making the report within 10 working days
of receipt of the information or report, and parents as appropriate, in writing when the
investigation is concluded and a decision regarding disciplinary action, as warranted, is
determined.

Step 3 If the person making the report is not satisfied with the decision at Step 2, they may submit a
written appeal to the Board. Such appeal must be filed within 10 working days after receipt of
the Step 2 decision. The Board shall, within 20 working days, conduct a hearing at which time
the person making the report shall be given an opportunity to present the report. The Board
shall provide a written decision to the person making the report within 330 working days

following-completion-of the-hearingof receipt of the appeal by the Board.

Reports against the administrator may start at step 3 and should be referred to the Board chair on behalf of
the Board. The Board chair shall present the report to the Board. If the Board decides an investigation is
warranted, the Board may refer the investigation to a third party. When the investigation is complete, the
results will be presented to the Board. After receiving the results of the investigation, the Board shall
decide—within {26} days; in open session what action, if any, is warranted. A final decision will be made
within 30 days of receipt of the report.

Timelines may be extended upon written agreement between both parties. This also applies to reports filed
against the administrator or any Board member.
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Direct complaints of discriminatory harassment related to educational programs and services may be made
to the Regional Civil Rights Director, U.S. Department of Education, Office for Civil Rights, Region X,
915 Second Ave., Room 3310, Seattle, WA 98174-1099.

Documentation related to the incident may be maintained as a part of the student’s education records.
Additionally, a copy of all reported acts of hazing, harassment, intimidation or bullying, menacing, acts of
cyberbullying, and incidents of teen dating violence reports and documentation will be maintained as a
confidential file in the public charter school office.
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